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Campus 
Attendance Clerk’s 

ADM and ADA Detail Report 
 
The ADM and ADA Detail report calculates and summarizes school and individual 
student attendance percentages based on Average Daily Membership (ADM) and 
Average Daily Attendance (ADA). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Before beginning this report, be sure that you have selected your school and year at the top of 
the Campus screen (in gray area). 

 
2. From left Index column, click to open Attendance folder. 

3. Click on the plus (+) next 
to Reports. 

  5. Report interface page opens. 
 
  6. Enter the Start and End Dates for your date range. 
 
  7. Report TypeÑ choose one: 
 

Summary: displays the ADM and ADA number and percentage calculations for the 
school program. 

 

Detail: displays the summary plus the ADM and ADA number and percentage 
calculations for each student in list format. 

 
  8. Calculation Options: Use DAILY APPROXIMATION. 
 
  9. Leave right side of screen as already set (your school is automatically selected for you). 
 

 Note: If you need to view data from a previous school year, select that year on the gray 
bar at the top of the Campus screen.  Then, on the right side of the screen, click to 
select:   list by school.  Your school will be automatically selected. 

 
10. Generate Report. 
 
 
To print lists for another teacher, repeat steps 3-7. 

 

4. Click to select the ADM 
and ADA Detail report. 


