Student Information Systems

Campus

Add School Enrolilment Record

Search for Student/Person in Census

1.

Add Enrollment Record

Before beginning, be sure that you have selected

the correct year and school on the gray bar. N L P <] Soheaua [ 75
(If your school has multiple schedules, choose MR sown [N
the correct Schedule) = | EREERSSmos
e

From the left Search column, search for student: S cons e s&:mu
a. Select All People from drop-down list. Fehems - oy
b. Click on Advanced Search>> and then enter search o e

criteria (be specific—Census includes the entire e

district). Z“;Nm . E—

Or in the space below “All People” enter student last (hns

name. first name or Student ID number. FumySoash [
c. Click Search (or Go button if search criteria was entered =

in search column).
Search results will appear in left column.

Index Search Help

Search fora:

Moody, Test2  ¥spea

Grade:10° #500650 DOB:11/11/1991 GenderM

[ArPecpie ~

Click on the student’s name from
the left Search column.

Select Enrollment tab.

Click on New to add enrollment
record.

Complete General Enrollment
Information:
« Calendar (already set)

| Household Ralallonshl
&)print Enroimeistory | ] -« B2 Nope of Change in Enrotmen

Edit | Grade Type | Calendar Start Date End Date

10 P

Start Status: 00 Last year,

End Status: 40 EOY. enrolle
06 P

Start Status: 21 Midyear

End Status: 40 EOY. en
EC s

0607 997 DemoSr § 09/06/2006 06/12/2007

12/20/2004 06/14/2005

76/01/2000

Start Status: 00 Last year, public school, same distrct TEMP2
End Status: 99 Enrollment Status changed

« Schedule (select Main at

Index | Search | Help

secondary schools or choose 1-6  [&&e

Year [07-08 | Sehoo

| [ Central St ~|
Moody, Test2 ~ ¥spea

[Grade:10 #500650 DOB:11/11/1991 GenderM
District |

| § POS Deposit | School Choice | Credentia

l‘
or KG at elementary schools) " st
« Grade (select student grade P Tt
level)

- Start Date (Date student starts school)

 Service Type (leave set as Primary)
» Start Status (For descriptions,

see separate Start Status
listing)

Save (at top of page).

| | | | District

i Start Ds
06-07 997 DemoSr S 09/06/2006
04-05 999 DemoElem E 12/20/2004

06/12/2007
06/14/2005

State Reporting Fields
— Special Ed Fields

To add/verify Household information next, see documentation: Census Household Maintenance.
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