Department of Technology

Campus

Attendance Grid Report

Use the Attendance Grid report for a visual look at an individual student’s attendance showing days of activity.

1. Select Campus Home page, and click
to open SPPS Reports Index | Search | Help ||

Click on plus sign
to open SPPS
Reports.
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2. From list of reports, select ‘Attendance Grid.
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3. When the page
appears, type in
student number,
student name or
other identifying
information, then
click Submit.

Student Number
Last Name

First Name
Middle Name | .
Birth Date

4. Click on the correct student’s name.

The student’s enrollment history displays in a
list (right side of screen).

Choose the line of history to see the
student’s corresponding attendance for that
year.

5. Two links appear for each line of enroliment history.
+ View Online—Scroll down to see the report. (Not intended for 910230 Jenson s [oeioerz003] Wiew Online # Open in New Window

printing.)

Click to change Calendars and open a grid for that enroliment.

To view the grid online only, click "View Cnline'. To open the grid in a new window for a printable repo
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the report.

For both views, the

report lists demographic data, enrollment

history and attendance information. The key is at bottom of the

report.
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